
STAGE 2 INFORMATION PROCESSING AND PUBLISHING

SUBJECT ADVICE

The following information is provided to support you in identifying key skills that may be assessed within this specific feature. This list is neither prescriptive nor exhaustive.
	U1
Understanding of appropriate hardware and software for the completion of text-based communication tasks.

	Chooses the correct software program for the task, some examples are:

· Word – letters

· Publisher/In-Design – brochures, posters
· Photoshop – graphic manipulation 

· Dreamweaver or appropriate web authoring software – websites

· Flash – Animations 

These examples do not provide an exhaustive list of software.

	Uses appropriate software to create the product and its content 

	Displays evidence of knowledge of the features of software e.g. spell check, rulers, guides, tabulation

	Chooses graphics with appropriate resolution

	Displays evidence of the use of appropriate hardware for the task (e.g. scanner, digital camera, colour laser printer, etc) 

	Displays evidence of self-sufficiency in overcoming problems with product design and production e.g. use of manuals, user documentation and on-line help (evident through the student solving production problems)

	Displays an understanding of hardware functions (e.g. back-to-back printing if required)

	Uses appropriate software to create a file name and structure that allows for efficient emailing or electronic upload of report and appendices
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