STAGE 2 INFORMATION PROCESSING AND PUBLISHING

SUBJECT ADVICE

The following information is provided to support you in identifying key skills that may be assessed within this specific feature. This list is neither prescriptive nor exhaustive.

	DA3   Application of layout and design principles to the production of text-based documents or presentations.

	Designs text document structure and layout to suit the purpose, audience and information requirements of the task

	Displays understanding and use of design principles in the layout of documents.  As a minimum, these principles are:
· Contrast

· Repetition

· Alignment

· Proximity

	In applying Contrast:
· uses enhancements and graphic elements as appropriate – e.g. line, colour, texture, form, weight, direction, brushes, shapes
· applies a text hierarchy – larger, bolder, coloured headings to contrast with body text

· uses appropriate colours for links and anchors in web pages for ease of navigation

	In applying Repetition:
· demonstrates consistency of heading styles, colour schemes, layout throughout documents to achieve unity of design

	In applying Alignment:
· uses appropriate alignment for headings, text, graphics

· ensures text is not too close to graphics, borders, margins

	In applying Proximity:
· uses appropriate alignment for headings, text, graphics

· ensures text is not too close to graphics, borders, margins
· places related items together

· uses white space to separate unrelated items

· groups navigation and sub headings with relevant information
· displays understanding of the selection and use of leading within a document
· makes effective use of the whole page

	Makes effective use of aspects of layout including:
· balance

· white space

· optical points

	Communicates the intended message to the intended audience

	Displays innovative designs in products

	Locates information in a manner which makes it easy to find

	Creates reports for Issues and Product and Documentation tasks that display all the above and balanced presentation of text, diagrams, tables, footnotes etc
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